
Deferred Compensation 457 (b) Plan — ICMA-
RC Deferred Compensation Plan membership 
available. The City matches up to $200 per month 
(temporarily suspended through June 30, 2021).

Automobile Allowance — $200 per month or take-home 
City vehicle for City business.

Vacation, Holiday and Other Leave —

• 10 days’ vacation per year for the first five years, increase 
to 20 days based upon years of service.

• 80 hours Executive (Administrative) Leave annually (40 
hours awarded January 1, additional 40 hours on July 1, 
prorated based on hire date).

• 12 days sick leave per year, unlimited accumulation.

• 12 days holiday.

• 2 floating holidays (5 days after 5 years).

• $50,000 life insurance coverage.

• City-paid Employee Assistance Program (EAP) and short-term 
disability in the State Disability Insurance (SDI) program.

• Up to $750 reimbursement for St. Helena based charitable 
events.

• Dependent Care Program. 

• Healthcare Flexible Spending Account.
* St. Helena Unrepresented Department Heads have agreed to a one-year 5% salary 

reduction which provides a 13-day budget reduction leave bank for FY 2020-21, deferred 
compensation match has been suspended for FY 2020-21, step increases have been 
suspended for FY 2020-21, and charitable event reimbursements have been suspended 
for FY 2020-21.  Compensation referenced includes the restoration of these benefits 
effective July 1, 2021.

TO APPLY
If you are interested in this  
outstanding opportunity, please 
apply online at:

www.bobmurrayassoc.com 

Filing Deadline: 
April 22, 2021

Following the closing date,  
resumes will be screened ac-
cording to the qualifications 
outlined above. The most quali-
fied candidates will be invited 
to personal interviews with Bob 
Murray and Associates. A select 
group of candidates will be 
asked to provide references 
once it is anticipated that they 
may be recommended as final-
ists. References will be contact-
ed only following candidate 
approval. Finalist interviews 
will be held with the City of St. 
Helena. Candidates will be  
advised of the status of the  
recruitment following selection 
of the Public Works Director.

If you have any questions, 
please do not hesitate to call 
Ms. Valerie Phillips at:

(916) 784-9080

PUBLIC 
WORKS 

DIRECTOR



THE COMMUNITY 
Napa Valley was the traditional 
homeland of several thousand  
indigenous people preceding incor-
poration. St. Helena, in the heart of the 
Napa Valley, is a beautifully historical 
community located 65 miles north of San 
Francisco. With approximately 6,000 residents, St. Helena 
is a full-service city that encompasses an area of five 
square miles. The City hosts some of Napa Valley’s oldest 
wineries, finest shops, and art galleries. St. Helena was in-
corporated as a City on March 24, 1876 and reincorporated 
on May 14, 1889. The City is a vibrant and wonderful place 
to visit, work, and live.

The City, from its inception, has served as a rural agricultural 
center. Over the years, with the growth and development  
of the wine industry, the City has become an important  
business and banking center for the industry. Neighborhoods 
with tree-lined streets offer Victorian style homes as well as 
bungalows and more contemporary housing. St. Helena is a 
vital and engaging community that celebrates the finest in 
wine country hospitality, culinary adventure, the arts, health, 
and wellness. 

THE ORGANIZATION
St. Helena is a General Law City operating under the Council/
Manager form of government with four council members 
elected at large and a directly elected mayor. The Council is 
the governing body and has the power to make and enforce 
all laws and set policy related to municipal affairs. Under admin-
istrative direction, the Public Works Director plans, manages, 
oversees, and directs the operations and services of the full-
service Public Works Department which includes street, side-
walk and park maintenance, equipment 
and vehicle maintenance and 
procurement, storm drain-
age, water production 
and distribution, sewer 
collection, wastewa-
ter treatment, and 

facilities; coordinates activities 
with other City officials, depart-
ments, outside agencies, orga-
nizations and the public; designs 
and reviews all engineering 
functions within the City; signs, 
maps and surveys infrastructure 
designs; provides responsible 
and complex staff support to 
the Active Transportation and 
Sustainability Committee, City 
Council and City Manager; 
and performs related duties 
as assigned.

THE POSITION
The Public Works Director over-
sees all functions and opera-
tions of the Public Works  
Department and is responsi-
ble for the five divisions within 
the Department: Streets/Building 
Division, Park Maintenance  
Division, Underground Utilities 
Division, Water Treatment Plant, 
and Wastewater Treatment 
Plant. This classification is  
distinguished from the next 
higher classification of City 
Manager in that the latter  
has overall responsibility for 
administering the City’s opera-
tions.

St. Helena has eight operating 
departments, including: Human 
Resources & IT, Finance, Fire, 
Library, Planning & Building,  
Police, Public Works, and Parks 
& Recreation. The Public Works 
Department has 26 full time 
employees and 5 direct reports. 
The City Council sets three-
year goals with an annual work-
plan to guide organizational 
priorities.

THE IDEAL 
CANDIDATE 
The City of St. Helena 
is seeking a highly 
motivated professional 
to join a team of simi-
larly committed and 
very effective individ-
uals as the next Public 
Works Director. This is a 
unique opportunity to  
advance significant capital 
projects, active transportation and 
water security initiatives, and have a 
meaningful impact on the community. The ideal candidate will 
be a skilled manager who provides clear direction and holds 
staff accountable. Importantly, the new Public Works Director will 
be a creative, innovative leader with exceptional organizational 
skills. Customer service-oriented candidates who focus on  
solutions will be successful in this position. 

The City Manager is seeking candidates who are focused on 
quality customer service. The Public Works Director should create 
a sense among employees that not only is service to the  
customer valued, but also the approach to working with people 
is both friendly and positive. Candidates should possess 
the ability to work on a variety of complex issues while 
involving and engaging any number of groups 
and individuals with differing perspectives and 
interests.

The City values openness and transparency 
and is seeking a Public Works Director who 
shares that commitment and is able to pro-
mote that value among staff. An individual 
selected as Public Works Director should be 
capable of earning the trust and respect of 
the City Council, community, and staff. The ideal 
candidate will embrace collaboration and be 
open to the views of others.

Any combination of education and experience that has 
provided the knowledge, skills, and abilities necessary 
for a Public Works Director are qualifying. A typical 
way of obtaining the required qualifications is  
to possess the equivalent of five (5) years of 

broad and extensive experi-
ence in public works or related 
service delivery operations,  
including at least three (3) years 
in a responsible management 
capacity, and a bachelor’s  
degree in civil engineering.

COMPENSATION* 
The annual salary for the incom-
ing Public Works Director is 
$151,792-$184,505 depending on 
experience and qualifications. 
The City also offers an attractive 
benefit package including: 

Health Benefits — Medical 
(Kaiser & Anthem), dental (Delta 
Dental), and vision (VSP) for 
employee and dependents. City 
currently pays all premiums for 
full family coverage.

PERS Retirement —
• Tier 2 Classic: 2% @ 60 (hired on 

or after July 1, 2013 and before 
December 31, 2012 or a recip-
rocal classic member), highest 

annual average compen-
sation earned during 36 

consecutive months.

• Tier 3 PEPRA: 2% @ 
62 (hired after Jan-
uary 1), final com-
pensation based 
on highest annual 

average compensa-
tion earned during 36 

consecutive months.

• All members participate 
in cost-share and pay the em-
ployee PERS member share.

Social Security — The City 
participates in Social Security 
and coordinates with Medicare 
and PERS.
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